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cap•stone[kap-stōn]-noun- the high point, a culmination, a crowning 

achievement, as in “the capstone of her academic career.” 
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We are committed to developing our students to be systems thinkers who use 

active learning strategies both independently and collaboratively to meet the 

challenges that face them at personal, community, career and global levels. 
 

 

Valley Regional High School Capstone Experience 

 

 

Valley Regional High School’s Capstone Experience is an intellectually rigorous independent-

study project that helps prepare students for life-long learning and effective and productive 

citizenship. Through the Capstone Experience, students will develop skills in critical thinking, 

reasoning, communication, collaboration, problem solving, innovation, self-direction, and 

resourcefulness needed to meet the challenges of participating in the 21
st
 century world. By 

engaging students in an inquiry-based experience of their choosing, the Capstone Experience 

challenges them to learn independently, to communicate effectively and to think critically 

beyond what they already know and are able to do. The Capstone Experience requires students to 

generate and explore in depth an “essential question,” engage in academic research, make 

meaningful real-world connections, reflect on and present their findings, and work regularly and 

effectively with adult mentors and advisors. This program is designed to be the culmination of 

each student’s academic experience at Valley Regional High School. It will allow students to 

demonstrate most, if not all, of the school’s academic, civic and social competencies. It is a 

unique opportunity for seniors to merge their various interests, passions, and curiosities with 

their academic lives. 
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Valley Regional High School Capstone Experience Proposal 

 

RETURN TO: CORE Advisor 
 

Name_____________________________________________________ Grade __________ 

 

Proposed Placement Site: ______________________________ 

I intend to begin my Capstone Experience during (circle one): 

Summer 2015     Fall 2015    Spring 2016 

  

The intention of the Capstone Experience is to give you an opportunity to explore career-related 

interests of your own choice. Your proposal will be reviewed for approval. 

 

Topic you wish to explore (Essential Question):  

 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

 CORE Advisor: ________________Community Mentor (if known):______________________ 

 

_____Check here if you are completing your Capstone through an internship with Ms. Hambor 

 

1. Describe your goals for the Capstone Experience (academic and personal). 

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

2. How does your proposed Capstone Experience project build upon your interests and/or 

previous experiences? 

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

______________________________________________________________________________ 

 

3. How does your proposed Capstone Experience project represent a “learning stretch” for you? 

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

______________________________________________________________________________ 
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Valley Regional High School Capstone Contract 
 

RETURN TO: Your CORE Advisor 

 

Student Name_____________________________ CORE Advisor _______________________ 

E-mail address______________________________ Cell phone # ________________________ 

Capstone Placement ___________________________________________________ 

Community Mentor____________________________ E-mail address _____________________ 

Placement contact phone number____________________________ 

Proposed Start Date_______________  Proposed End Date________________ 

 

I intend to present my completed Capstone experience ___Q1 ___Q2 ___Q3 ___Q4 

 

Those who complete their Capstone during the summer must present during Q1. 

 

PROPOSED “ON-SITE” SCHEDULE 

 START TIME  END TIME 

MONDAY   

TUESDAY   

WEDNESDAY   

THURSDAY   

FRIDAY   

SATURDAY   

SUNDAY   

 

Capstone Requirements 
• Must have reliable transportation to and from your Capstone placement arranged by 

    parent or guardian and approved by VRHS Administration 

• Sign in/out from the VRHS main office (if applicable) 

• Submit assessments to CORE Advisor on the respective due dates 

• Maintain time sheets* signed by site mentor and submitted to CORE Advisor  

• *A minimum of 100 hours must be documented in order to receive credit 
• Notify community mentor when you will be absent for any reason including illness, medical 

    appointments or other scheduling conflicts (indicate reason on time sheet and follow all VRHS  

    attendance procedures) 

• Presentation at end of Capstone Experience 
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Conduct of the Student 
 

As a representative of the Valley Regional High School community, every student must accept 

the responsibilities and obligations of a person professionally employed in the workplace and 

guided by the policies and procedures of that location. Any time a student has knowledge of 

confidential information, he or she must understand and abide by the privacy regulations of the 

employer. Any breach of conduct may result in consequences.  

 

The School-to-Career Coordinator will be available to guide and support the student as needed. 

While off school grounds, students are bound by the Region #4 District Policy and Procedures. 

By agreeing to participate in the Capstone program, the student and parent/guardian agrees to 

release Regional School District #4 and its stakeholders from any liability resulting from the 

transportation to and from the site as well as any incidences while pursuing the Capstone 

program at the approved location. 

 

A Note about Workers’ Compensation 
Workers’ compensation laws apply only to individuals performing services under the "contract 

of hire." Once the employer pays a student, he/she becomes an employee, and thus worker's 

compensation laws apply. I have read and agree to the terms indicated in this Valley Regional 

High School Contract for the Capstone Experience. 

 

 

Student Signature: ____________________________________________ Date: _____________ 

 

Parent Signature: _____________________________________________ Date: _____________ 

 

Community Mentor Signature: __________________________________ Date: _____________ 

 

Administrator Signature: ______________________________________ Date: _____________
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Capstone Experience Transportation Consent and Waiver 
RETURN TO: CORE Advisor 

 

Student Name: _______________________________________________________________________ 

 

Capstone Experience Placement Site: ____________________________________________________ 

 

I recognize that while participating in the Capstone Experience and/or in driving to and from same, there 

may be real and inherent dangers.  I fully understand and accept that my child may be subject to such 

dangers while participating in the program or in transportation to and from the site.  Despite these 

dangers, I hereby request that the above-named student be allowed to participate in the Capstone 

Experience and all related activities.  I specifically consent to his/her participation, and waive any and all 

claims Regional School District #4, the Capstone Experience placement site, its employees, agents and 

assigns for any injury, including but not limited to death and serious bodily injury. 

 

In addition, if the above-named student requires emergency medical procedures or treatments during the 

course of attending the above-named placement, I consent to the community mentor/advisor arranging for 

or consenting to the procedures and treatments at their discretion. 

 

Check all that apply: 

 

_____ My child has permission to transport himself/herself to the internship/community service site. 

_____ My child has permission to walk to/from the site. 

_____ My child has permission to transport another student in his/her vehicle to/from the site. 

_____ My child has permission to ride in another student’s vehicle to/from the site. 

_____ My child may not transport another student. 

_____ My child may not travel with another student. 

_____ I will provide transportation for my child to and from the site. 

_____ My child has permission to take the 9 Town Transit 

_____ My child has permission to take other school sponsored transportation 

_____ Other (please specify)___________________________________________ 

I have read and agree to the terms indicated in this Valley Regional High School Contract for the 

Capstone Experience. 

 

Signature:  ___________________________________  _________________ 

  Parent/Guardian     Date 

 

Print Name:  ________________________________   _________________ 

  Parent/Guardian     Date 
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(SAMPLE) Capstone Experience Time Log  

RETURN TIME LOGS TO CORE ADVISOR 

 
**BLANK TIME SHEETS ARE AVAILABLE ON THE VRHS WEBSITE UNDER 

“STUDENT RESOURCES” OR OUTSIDE THE SCHOOL-TO-CAREER 

COUNSELOR’S OFFICE 
 

Student Name: ________________________________________________  

 

Capstone Placement Site: _______________________________________________ 

 

Community Mentor:_____________________________________________________________ 

 

DATE DESCRIPTION OF 

ACTIVITY 

START 

TIME 

STOP 

TIME 

TOTAL 

HOURS 

(Round to 

Nearest 

Quarter 

Hour) 

TOTAL 

CUMULATIVE 

HOURS 

03/28/15 Researching 

medical careers 

5:00 pm 6:00 pm 1 1 

04/02/15 Meeting with 

community mentor 

2:30 pm 4:00 pm 1.5 2.5 

04/05/15 Hours spent at 

placement site 

3:15 pm 5:15 pm 2 4.5 

04/09/15 Hours spent at 

placement site 

3:15 pm 5:45 pm 2.5 7 

04/14/15 Outline notes for 

reflection 

7:00 pm 7:30 pm .5 7.5 

04/15/15 Hours spent at 

placement site 

(school vacation) 

8:00 am 2:00 pm 6 13.5 

04/17/15 Hours spent at 

placement site 

(school vacation) 

8:00 am 1:00 pm 5 18.5 

04/18/15 Writing journal 

 

10:00 am 11:30 1.5 20 

TOTAL CUMULATIVE HOURS 

 
20 

 

Capstone student’s signature: _____________________________________________________ 

 

Community mentor signature: _____________________________________________________ 

 

CORE Advisor initials: _________  Date received: ____________ 
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Capstone Experience Time Log 

Time logs are available at School-to-Career Coordinator’s Office 

RETURN TIME LOGS TO CORE ADVISOR 

 
Student Name: ______________________________________________________________  

 

Capstone Experience Placement Site: ____________________________________________ 

 

Community Mentor: _________________________________________________________ 

  

DATE  

 
DESCRIPTION OF 

ACTIVITY  

START 

TIME  

STOP 

TIME  

TOTAL HOURS 

(Round to Nearest 

Quarter Hour)  

TOTAL 

CUMULATIVE 

HOURS  

 

 

 

     

 

 

 

      

 

 

 

     

 

 

 

      

 

 

 

      

 

 

 

      

 

 

 

     

 TOTAL CUMULATIVE HOURS   

 
Capstone student’s signature: 
 
Community mentor’s signature:  
 
Faculty Capstone/CORE Advisor’s initials: _______________ Date received:  ______________ 
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Capstone Internship Time Log 

Time logs are available at School-to-Career Coordinator’s Office 

RETURN TIME LOGS TO Ms. Hambor 

 
Student Name: ____________________________________________________ 

 

 Capstone Internship Experience Placement Site: _________________________________ 

 

Community Mentor: ______________________________________________________ 

  

DATE  

 
DESCRIPTION OF 

ACTIVITY  

START 

TIME  

STOP 

TIME  

TOTAL HOURS 

(Round to Nearest 

Quarter Hour)  

TOTAL 

CUMULATIVE 

HOURS  

 

 

 

     

 

 

 

      

 

 

 

     

 

 

 

      

 

 

 

      

 

 

 

      

 

 

 

     

 TOTAL CUMULATIVE HOURS  

 

 

 
Internship student’s signature: 
 
Community mentor’s signature:  
 
Internship Advisor’s initials: _______________ Date received:  ______________ 
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Capstone Experience Journal Entries: Students’ Guide 

 
Your journal is a personal record of your learning experience during your Capstone. It is your 

first-person account of your project from its beginning to your final presentation. As one of the 

components of your portfolio, your journal is an opportunity for you to share your unique 

experience and to truly interject your personality into the evaluation process. Your portfolio will 

serve as the first impression of both you and all the hard work you put into choosing a topic, 

writing your journal entries, and successfully completing your Capstone Experience. Your 

journal entries will also serve as valuable self-assessments of your senior year Capstone 

Experience.  

 

Below are some suggested questions you may consider as you write your journal entries and 

final reflection: 

 

PERTINENT INFORMATION/DATA/RESOURCES 

• With whom did you speak? 

• What facts did you gather? 

• What other work did you do? 

• What is the next step as a result of your research and talking with your mentor? 

• Record any resources you discovered, like Internet sites and printed materials. 

• Document any findings as charts, databases, spreadsheets, etc. 

 

GENERAL OBSERVATIONS 

• What did you see, hear, and experience? 

• How did you feel about what you did, saw and heard? 

• What surprised, pleased, or puzzled you? 

• Were any elements of your essential questions answered? 

• What new questions or additional questions are emerging from your work 

• What did you do to move your question forward? 

• What other observations have your made about the work you completed, work in  

    progress, and what lies ahead? 

• What do you plan to do next? 
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PERSONAL REFLECTIONS 

• Intrapersonal skills: Cite examples of your personal growth and understanding. 

• Interpersonal skills: Describe your relationship with your mentor or people with whom you  

came into contact for the project. 

• Evaluate your overall experiences. This may include a situation you did or did not handle  

well and what you learned from it. 

• Comment on triumphs and challenges you encountered. 

• What behaviors were responsible for facilitating these triumphs? 

• How can you look at challenges in a positive or productive way? 

• What is the value of your work in relation to your learning goal (“Essential Question”)? 

 

JOURNAL ENTRY A: GETTING STARTED 

 This journal entry must be at least one full page in length, typed, double-spaced, and 12-point 

font. 

• Rationale for selection of Capstone project 

• What is the “Essential Question” that you intend to explore in your project?  Essential 

questions are very broad questions that point to the “big ideas” that form both the 

foundation and the goal of your project.  Essential questions do not have one specific 

answer. Here are two examples of essential questions:  

1. How does community service inform and enhance one’s personal and social 

experience?  

2. What are the responsibilities of the individual and/or society in regard to the health of 

the environment?  

 Describe your goals for your internship (academic and personal) 

 What do you hope to learn? 

 How does this internship build upon your interests or previous experience? 

 How does this represent a learning stretch for you (thinking critically beyond what you already 

know)? 
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JOURNAL ENTRY B:  INTERVIEW WITH COMMUNITY MENTOR 

 Journal must be at least one full page in length, typed, double-spaced, and in 12-point font. 

• Create a list of questions to ask your community mentor. 

• Conduct an interview and take notes. 

• Write a one-page journal entry that assimilates the information that you gathered along with 

your reflections on what you have learned about the career field or topic that you are 

investigating. 

 

JOURNAL ENTRY C: FINAL REFLECTIVE JOURNAL 

 This journal entry must be 3-5 full pages in length, typed, double-spaced, and 12- 

    point font. 

This essay must be a self-reflection and self-evaluation on the entire Capstone experience. 

This is a reflective piece that allows you to assess what you have accomplished and what you 

wish you might have done differently. 

 

Some questions you might want to consider are: 

• What did you learn about your topic and your essential question that was important? 

• What went right? What went wrong? How did you solve the problems that you encountered? 

• Are you proud of your growth as a result of your Capstone Experience? Why or why not? 

• What would you have done differently? 

• What did you expect from the Capstone Experience? Did it meet your expectations? 

• Could this experience have future implications for you at college or in your choice of  

employment? 

• How did the Capstone Experience help you to cultivate 21
st
 Century skills, attitudes and 

talents? 

• How well did you manage your time and what would you do differently to manage your time 

more effectively? 

• What personal satisfactions did you gain from the Capstone Experience? 

 
 
 
 



 14 

 

Capstone Experience Oral Presentation 

 
A major component of the Capstone Experience is the oral presentation.  This is an opportunity 

for students to highlight what they have accomplished and learned during their Capstone 

Experience.  Each student will give a presentation to his or her CORE OR to Ms. Hambor, if the 

student’s Capstone Experience was completed through the School-to-Career internship program. 

   

What should be included in the presentation? 

The presentation should be well organized with a clear introduction and strong conclusion.  The 

presentation must address the following: 

1.  Introduction:  The topic should be explained in the form of an essential question.  The 

student should explain what led him/her to select the topic and what he/she hoped to gain from 

the Capstone Experience. 

2.  Process:  Explain the process used to initiate and complete the Capstone Experience, 

including with whom the student worked and how the work was organized and planned. 

3.  Content: This is the largest component of the presentation.  Provide a “high-level summary” 

of the insights gained about the topic as a result of the Capstone Experience.  

 Focus on the big ideas and big picture of the Capstone Experience and provide the 

audience with appropriate background and content (include placement site, location and 

mentor) 

 Discuss specific skills learned and the responsibilities at the placement site 

 Highlight what was most interesting and surprising to you about your Capstone 

Experience 

 Explain technical terms, concepts and processes clearly and avoid excessive jargon 

 Describe the goals you had at the beginning of the Capstone and whether or not you met 

them 

 What did you like best/least? 

 Would you recommend this internship to other students? 

 Discuss any other information that you choose to include. 

 

4.  Learning Stretch: Explain how the experience was a challenge; explain how the Capstone 

stretched skills and knowledge.  

 

5.  Personal Discovery/Conclusion: Explain how the Capstone Experience helped prepare for 

the future and helped shape career goals. Include plans for further education and area of study. 
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Presentation format 
 

1. Time: The presentation should be approximately 10 minutes in length. 

 

2. Multimedia: A visual aid such as PowerPoint or Prezi must be used to help structure the oral 

presentation. Original photographs, artwork, sound and/or video recording may also be included 

to help the audience better understand what the project entailed and what was learned. 

 

3. Question and answer segment: After the presentation, there will be a brief question and 

answer period in which students may be asked questions about their overall Capstone experience. 

 

4. Notes: Students are encouraged to use notes to help organize and deliver the presentation. 

 Notes are meant to be a reference and are not to be read from. 

 

5. Attire/appearance: Students are expected to look professional.  
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Valley Regional High School 

Writing Rubric 

 

*Student Self-Assessment Tool for Journal Entries and Reflection Essays 

 

NAME: __________________ TITLE OF ASSIGNMENT: __________________ 

 
 Exemplary Proficient Developing Beginning 

Content 

Student’s purpose 

and focus leads to 

insightful and 

engaging text with 

compelling support 

throughout the text 

Student establishes a 

purpose and 

maintains a focus 

with appropriate use 

of supporting 

evidence throughout 

text 

Student establishes a 

purpose but does not 

maintain a focus 

and support is 

limited and/or 

appropriate 

Student established 

neither a focus nor 

adequate support 

Mechanics 

Student 

demonstrates 

effective application 

of sentence structure, 

grammar and 

spelling 

Student 

demonstrates 

appropriate 
application of 

sentence structure, 

grammar and 

spelling.  

Student 

demonstrates limited 

application of 

sentence structure, 

grammar and 

spelling 

Student does not 

apply appropriate 

sentence structure, 

grammar and 

spelling 

Organization 

Student writes in a 

clear, logical 

manner using the 

introduction, 

transitions to 

enhance the text 

Student writes in a 

logical manner using 

an introduction, 

transition, and 

conclusion 

Student writes in a 

confusing manner 

with insufficient 

introduction, 

transitions and 

conclusions  

Student writes in a 

vague and illogical 

manner engage 

Style 

Student strongly 

engages the target 

audience with 

effective tone, word 

choice and sentence 

variety  

Student engages the 

target audience with 

appropriate tone, 

word choice and 

sentence variety 

Student does not 

consistently engage 

the target audience 

and displays limited 

use of word choice 

and sentence variety 

Student does not 

engage the target 

audience and 

displays 

inadequate use of 

tone, word choice 

and sentence 

variety 
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Valley Regional High School 

Oral Presentation Rubric 

 

*Student Self-Assessment Tool for Capstone Experience Oral Presentation 

 

NAME: __________________ TITLE OF ASSIGNMENT: __________________ 

 

CRITERIA Exemplary Proficient Developing Beginning 

Content 

Student exhibits full 

knowledge and deep 

understanding of 

subject matter 

Student exhibits 

accurate knowledge 

and understanding of 

subject matter 

Student exhibits 

partial knowledge 

and understanding of 

subject matter 

Student exhibits 

minimal knowledge 

and understanding of 

subject matter 

Creativity 

Student uses wide 

variety and blending 

of materials to create 

a distinctive 

presentation that 

captures audience 

attention 

Student blends 

materials to create 

an effective 

presentation that 

engages the 

audience 

Student uses few 

materials to enhance 

presentation 

Student use of 

materials does not 

enhance presentation 

Organization 

Student presents 

materials in a logical 

order with effective 

introduction, 

transitions and 

conclusion 

Student presents 

materials in a logical 

order with 

appropriate 
introduction, 

transitions and 

conclusion 

Student presents 

materials loosely 

connected with 

insufficient 
introduction, 

transitions and 

conclusion 

Student presents 

materials in a vague 

and illogical manner 

Delivery 

Student speaks 

confidently with 

effective volume, 

pace, vocabulary, eye 

contact and body 

language 

Student speaks 

clearly with 

appropriate 

volume, pace, 

vocabulary, eye 

contact and body 

language 

Student speaks 

hesitantly with 

uneven volume, 

pace, vocabulary, 

eye contact and 

body language 

Student speaks 

unclearly with little 

or no eye contact 
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Student Self-Evaluation Academic Expectations Rubric 

*Student Self-Assessment tool for Journal Entries and Reflection Essays 

 

NAME: __________________ TITLE OF ASSIGNMENT: __________________ 

 

CRITERIA 
ADVANCED 

4 

GOAL 

3 

PROFICIENT 

2 

DEVELOPING 

1 

Solving 

Problems 

 I am confident that I 

can independently 

solve complex 

problems that require 

knowledge from 

various subject areas.  

 I could probably solve 

complex problems that 

require knowledge from 

various subject areas 

either independently or 

with a group. 

 I might be able to solve a 

complex problem that 

requires knowledge from 

various subject areas but 

would want help. 

 I think I would need 

teacher support to solve 

a complex problem. 

Interpreting 

Text in Various 

Forms 

 I am confident that I 

can read, listen to, or 

view any text and 

recognize the author’s 

main points and biases. 

 I could probably read, 

listen to or view any text 

and recognize the 

author’s main points and 

biases. 

 I’m not sure if I could 

recognize an author’s 

main point or biases. 

 I think I would need 

teacher support to 

recognize an author’s 

main points and biases. 

Communicating 

Effectively 

 I communicate 

confidently in the 

following five ways: 

text, visuals, 

discussion, public 

speaking and digital 

media. 

 I communicate using 

three of the five methods. 

 I usually use two of the 

five methods. 

 I generally communicate 

using one method for 

every task. 

Effectively 

Access, 

Evaluate and 

Use Information 

 I am confident that I 

always know how to 

evaluate the 

effectiveness of 

information and can 

easily choose the most 

effective tool to 

complete a task. 

 I can usually evaluate the 

effectiveness of 

information and 

generally choose the 

most effective tool to 

complete a task. 

 I can sometimes evaluate 

the effectiveness of 

information and choose 

the most effective tool to 

complete a task. 

 I would probably need 

help evaluating 

information and 

choosing an effective 

tool to complete a task. 

Design Products 

to Showcase 

Learning 

Outcomes 

 I frequently showcase 

my learning through 

multiple methods 

including: digital 

media, written text, 

oral reports, creative 

arts, and kinesthetic 

expression. 

 I often showcase my 

learning through multiple 

methods including: 

digital media, written 

text, oral reports, creative 

arts, and kinesthetic 

expression. 

 I sometimes showcase 

my learning using 

multiple methods, but I 

usually rely on two or 

three, such as written 

text, oral reports and 

digital media like 

PowerPoint or Prezi. 

 I generally use the same 

methods to showcase my 

learning, such as written 

text or oral reports. 
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Student Self-Evaluation of Civic & Social Expectations Rubric 

*Student Self-Assessment tool for Journal Entries and Reflection Essays 

 

NAME: __________________ TITLE OF ASSIGNMENT: __________________ 

 

CRITERIA 
ADVANCED 

4 

GOAL 

3 

PROFICIENT 

2 

DEVELOPING 

1 

Exercising 

rights & 

responsibilities 

of citizenship 

 I clearly understand 

and exercise my rights 

and responsibilities of 

citizenship by 

voluntarily doing the 

following: contributing 

to the community via 

service/volunteering, 

being eco-friendly, and 

being aware of local, 

national and global 

issues. 

 I understand and 

sometimes exercise my 

rights and responsibilities 

of citizenship by doing 

some of the following: 

contributing to the 

community via 

service/volunteering, 

being eco-friendly, and 

being aware of local, 

national and global issues. 

 I am aware of my rights 

and responsibilities. I 

occasionally contribute 

to the community 

voluntarily, but usually 

only do so when 

required. 

 I only exercise my rights 

and responsibilities of 

citizenship when I am 

asked to or when it’s 

required for class. 

Interacting & 

engaging 

effectively in a 

global landscape 

 I am confident that I 

understand the 

complexity of social 

change and I act to 

bring about change. I 

am fully aware of the 

issues and benefits of 

global 

interconnectedness 

regarding the world’s 

ecosystem, economy, 

and human network. 

 I understand the 

complexity of social 

change and sometimes 

contribute to bringing 

about change. I am aware 

of some issues and 

benefits of global 

interconnectedness 

regarding the world’s 

ecosystem, economy, and 

human network. 

 I somewhat understand 

the complexity of social 

change. I am somewhat 

familiar with issues and 

benefits of global 

interconnectedness. 

 I am unfamiliar with the 

complexity of social 

change and not sure 

about issues and benefits 

of global 

interconnectedness. 

Understanding 

local & global 

implications of 

civic decisions 

 I am confident that I 

fully understand both 

the local and global 

effects of a civic 

decision such as 

voting, volunteering, 

or community 

participation. 

 I generally understand the 

local and global effects of 

a civic decision such as 

voting, volunteering, or 

community participation. 

 I somewhat understand 

effects of a civic 

decision such as voting, 

volunteering, or 

community 

participation. 

 I don’t think I 

understand the local and 

global effects of civic 

decisions. 

Demonstrating 

personal & 

academic 

responsibility & 

accountability 

 I always complete my 

work to the best of my 

ability, work 

collaboratively with 

my peers, and take full 

responsibility for all of 

my actions. 

 I usually complete my 

work to the best of my 

ability, work 

collaboratively with my 

peers, and take 

responsibility for all of my 

actions. 

 I sometimes complete 

my work to the best of 

my ability, work 

collaboratively with my 

peers, and take 

responsibility for all of 

my actions. 

 I need help to complete 

my work on time. I have 

trouble accepting 

responsibility for my 

actions. 
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Acting with 

respect & 

integrity as 

members of a 

community 

while 

understanding 

societal norms 

& values 

 

 

 My attitude and 

actions fully reflect the 

values of my school, 

community and 

family. I am confident 

that I can act 

respectfully and 

appropriately in a 

variety of situations. 

 

 My attitude and actions 

usually reflect the values 

of my school, community 

and family. I can act 

respectfully and 

appropriately in most 

situations. 

 

 My attitude and actions 

sometimes reflect the 

values of my school, 

community and family. 

I can act respectfully 

and appropriately in 

some situations 

 

 I often struggle with 

keeping my attitudes and 

actions in line with the 

expectations of my 

school, community, and 

family. 

 

Learning how to 

adapt to change 

and be flexible 

while managing 

goals and time  

 

 

 I easily adapt to 

change and have no 

trouble working 

toward goals. I am 

confident that I can 

effectively manage my 

time in order to 

achieve my goals. 

 I can adapt to change and 

can work toward goals. I 

can effectively manage 

my time in order to 

achieve my goals. 

 I usually adapt to 

change and can usually 

work toward goals. I 

sometimes have trouble 

effectively managing 

my time in order to 

achieve my goals. 

 I have trouble adapting 

to change and working 

toward goals. I need to 

work on my time 

management skills. 

Applying a 

fundamental 

understanding 

of ethical issues 

when using 

digital 

technologies for 

communication 

& networking 

 I fully understand and 

always follow the 

VRHS Acceptable Use 

Policy when using 

digital technology. I 

understand and always 

follow rules and 

guidelines pertaining 

to plagiarism and 

appropriate digital 

communication. 

 I understand and usually 

follow the VRHS 

Acceptable Use Policy 

when using digital 

technology. I understand 

and usually follow rules 

and guidelines pertaining 

to plagiarism and 

appropriate digital 

communication. 

 I somewhat understand 

and sometimes follow 

the VRHS Acceptable 

Use Policy when using 

digital technology. I 

follow rules and 

guidelines pertaining to 

plagiarism and 

appropriate digital 

communication when I 

am required to do so. 

 I use digital technology 

at school with no regard 

to the VRHS Acceptable 

Use Policy. I am 

unfamiliar with rules and 

guidelines pertaining to 

plagiarism and 

appropriate digital 

communication. 
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Valley Regional High School 

We are committed to developing our students to be systems thinkers who use 

active learning strategies both independently and collaboratively to meet the 

challenges that face them at personal, community, career and global levels. 

 

Mentor Evaluation of Capstone Student (page 1 of 2) 
 

We sincerely appreciate the assistance you have provided in serving as a community mentor and 

the contribution you have made to the success and effectiveness of Valley Regional High 

School’s Capstone Experience Program. Please return this completed form to Mary Hambor, 

School-to-Career Coordinator, Valley Regional High School, 256 Kelsey Hill Road, Deep River, 

CT 06471 or email the form to mhambor@reg4.k12.ct.us. 

 

Student’s Name: ____________________________________________ 

 

Community Mentor’s Name: ____________________________________________ 

 

Capstone Placement Site: ____________________________________________ 

 

Capstone Experience Dates: From___________________ to ___________________ 

 

Please indicate by circling on a four-point scale your rating with 1 being low and 4 being high. 

Space is left below each item for additional comments. 

     Below    Above 

     Average Adequate Average Outstanding 

 

1. Interactions with employees  1  2  3  4 

 Comments: 

 

2. Interactions with public   1  2  3  4 

 Comments: 

 

3. Interactions with mentor   1  2  3  4 

 Comments: 

 

4. Oral communication skills   1  2  3  4 

 Comments: 

 

5. Written communication skills  1  2  3  4 

 Comments: 

 

6. Attention to personal growth  1  2  3  4 

 Comments: 

 

7. Ability to contribute   1  2  3  4 
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     independently 

 Comments: 

8. Dependability    1  2  3  4 

Comments: 

 

 

10. Initiative      1  2  3  4 

Comments: 

 

 

11. Creativity     1  2  3  4 

Comments: 

 

 

12. Productivity/ Quality of Work  1  2  3  4 

Comments: 

 

 

13. Accomplished Capstone objectives 1  2  3  4  

Comments: 

 

 

14. If an appropriate position came open at your site, would you employ or recommend this 

intern for employment?    (Please circle)  Yes No 

 

15. Please feel free to comment on other areas not discussed above. 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

 

 
____________________________________________ 

Community Mentor’s Signature 

 

____________________________________________ ___________________  

Title        Date 
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Valley Regional High School 

We are committed to developing our students to be systems thinkers who use active learning 

strategies both independently and collaboratively to meet the challenges that face them at 

personal, community, career and global levels. 

 

Mentor Evaluation of Capstone Program  
 

We sincerely appreciate your participation in Valley Regional High School’s Capstone Experience Program and would 

appreciate your completing the following questionnaire to help us evaluate this program. Please return this completed 

form to Mary Hambor, School-to-Career Coordinator, Valley Regional High School, 256 Kelsey Hill Road, Deep River, 

CT 06417 or e-mail to mhambor@reg4.k12.ct.us. 
 

 What was the best aspect of your involvement in this program? 

  

 

 

 What suggestions would you make to improve the program next year? 

 

 

 

 What other information or training could we have provided to help you fulfill your role as a Community 

Mentor? 

 

 

 

 Evaluate the student at the job site. Was it a good match? 

 

 

 

 Based on what you have learned from your student’s experiences, how can Valley Regional High School better 

prepare students for the world of work? 

 

 

 

 Would you like to continue to be a Capstone Experience Community Mentor?   YES ______ NO _____  

If no, would you please tell us why? 

 

 

 Evaluate the overall program on a scale of 1 to 5, with 5 being the highest. 

 

1_____________ 2_____________ 3_____________ 4_____________ 5_____________ 

low satisfaction       high satisfaction 

 

 

__________________________________________  

Capstone Experience Site Name   

    

__________________________________________  

Community Mentor  

________________________________________ 

Date 

Additional Comments: _________________ 

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

______ 
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Valley Regional High School 
We are committed to developing our students to be systems thinkers who use active learning 

strategies both independently and collaboratively to meet the challenges that face them at 

personal, community, career and global levels. 

 

Student Evaluation of Capstone Experience 
Student:______________________________ Capstone Experience Placement Site: ___________________ 

 

Community Mentor: _________________________________________ 

 

Every intern should complete this evaluation during the final week of the Capstone Experience. This information will be 

helpful for other students who are considering this placement site.  This form should be returned to Ms. Hambor at the end of 

the Capstone Experience.  

 

Please rate your experience in the following categories using this scale: 

(1) = Strongly Agree (2) = Agree (3) = No Opinion/Not Applicable   (4) = Disagree (5) = Strongly Disagree 

 

_____ ORIENTATION  A sufficient orientation about the organization and intern duties was provided. 

_____ EXPECTATIONS Expectations and job duties were made clear. 

_____ QUALITY OF WORK The internship provided me with substantial, quality career-related activities. 

_____ QUANTITY OF WORK The amount of work provided was sufficient in order to make effective use of  

my time. 

_____ SUPERVISION  The supervision I received was adequate. 

_____ LEARNING  I was provided many opportunities to learn about the field of work. 

_____ RECOMMENDATION I would recommend this internship to other Valley Regional High School  

students. 

 What were the strengths of this Capstone Experience Site? 

 

 

 What were the weaknesses of this Capstone Experience Site? 

 

 

 What is your overall evaluation of this Capstone Experience? Please use the reverse side if necessary. 

 

 

 How did the Capstone Experience meet your expectations? (check one) 

 

_____Exceeded Expectations _____Met Expectations _____Did Not Meet Expectations 

 

 

_____ Please keep this evaluation confidential. 

_____ Please feel free to share my evaluation with other students. 

_____ Please feel free to share my evaluation with my internship mentor. 

 

 

Student’s Signature  __________________________________  Date___________________ 

 



 25 

Valley Regional High School 
Chester - - Deep River - - Essex 

256 Kelsey Hill Road, Deep River, Connecticut 06417-1699 

Tel.  (860) 526-5328       FAX   (860) 526-8123 

  www.reg4.k12.ct.us 

                

Kristina Martineau, Principal     Matthew R. Talmadge, Associate Principal 

kmartineau@reg4.k12.ct.us     mtalmadge@reg4.k12.ct.us 

 

VRHS Capstone 
Requirements Checklist and Collection 

 
Student Name:  _______________________________ 

 Capstone Proposal/Contract/Transportation Waiver   

   

 Time Logs (100 hours)    

    

Journal A “Getting Started”       

   

Journal B “Interview”      

   

Journal C “Final Reflection”     

   

VRHS 21
st
 C. Learning Expectations Rubric 

    

VRHS Writing Rubric       

 

Presentation/VRHS Oral Presentation Rubric      

   

 

  

   Student:   __________________________________ 

    

   CORE Teacher:  ____________________________ 

    

   Principal:  _________________________________ 

 

 

This completed form should be turned in to the Associate Principal’s Administrative Assistant, 

Adrienne Buckley, in the main office to finalize graduation credit. Documentation and evidence of 

completion should be collected by CORE teachers (keep in colored folder provided at the start of 

the year). 

 

 

We are committed to developing our students to be systems 

thinkers who use active learning strategies both independently 

and collaboratively to meet the challenges that face them at 

personal, community, career and global levels. 
 


